Grammar- Passive voice - part 2

Passive Voice
= If you need to change an active verb to the passive form, follow these three steps.

Example: active voice

subject verb object

The manager will implement these changes next year.

Steps to change an active voice to passive form

Step 1 Move the object to the subject position
These changes

Step 2 Change the verb to the passive
These changes will be implemented

Step 3 Drop the original subject
These changes will be implemented next year.
or move it to a position after the verb

These changes will be implemented by the manager next year.



Rewrite the sentences using the passive. Do not change the tenses.

1.

Christopher Brown set up the company ten years ago.

The company was set up by Christopher Brown ten year ago.

The manager must sack employees for being late.

Employees

Most people regard punctuality as a sign of politeness.

Punctuality

The technician is repairing the computer.

They brought the new equipment yesterday.

The manager will soon forget your mistake.

| can assure you | will arrange everything in time.

A new company has taken the business over.

They would offer him the job if he knew English.

10. His colleagues didn't believe him.

11. My boss has not paid me for my work.

12. We ship our products all over the world.



13.

14.

15.

Our clients may order our products online.

We are focusing and targeting a high-end segment of clients and customers in

different countries.

Somebody damaged the goods in transport.

16. We are closing more than 50 outlets worldwide.

17.

18.

19.

20.

21.

22.

One of our most talented designers created this mp3 player.

We have processed your request.

We are doing everything to speed up your order.

Someone had moved the documents from my desk.

Someone stole the goods while they were in transit.

They advertised the jobs in a local newspaper.



23.

24.

25.

26.

27.

28.

29.

30.

31.

32.

33.

Can you tell me how many people you're going to hire?

I'm sorry but we've just filled that particular vacancy.

They won't recruit a new product manager until next year.

They usually hold job interviews on Mondays.

We haven't interviewed all the applicants yet.

When did they schedule your interview?

Have you seen how many people they are hiring this month.

Did you show Jim the presentation?

They make thse phones in Korea.

People are spending more money on holidays this year.

You will need high-speed internet to send these files.



34

35

36

37

38

39

40

41

42

43

44

. You need a smartphone in order to use Viber

. They say that online shopping is one of the most popular uses of the Internet.

. Who wrote this presentation?

.. Why did he change the password?

.. When will he change his attitude?

.. Is he going to apply the new protocol?

. We will send the goods this morning.

.. We will organise the customs formalities

. We checked the documents last week.

. We have accepted your suggestions.

. You should check all of the outstanding invoices.



45

46

47

48.

49.

50.

51.

52.

. You can return any unwanted materials.

. You should have returned the signed contract.

. We are developing a new invoicing system.

We have not yet received your payment.

The marketing department in your country will handle this complaint.

We will transport the goods immediately.

We produce most of the documentation in this office.

We are building a new office block not far from here.



